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This application must be completed by the property owner(s).  Applications must be delivered in person to the 

Development Department (at City Hall) Monday through Friday 8:00 am - 4:00 pm.  Only complete applications will 

be accepted! 

 

To ask questions or schedule an appointment, contact the Development Department at 727-853-1050.      
 
 

PROPERTY OWNER INFORMATION   
 

       
Property Owner 1: _____________________________________________________________________ 
 

 
Mailing Address:     _____________________________________________________________________ 
 
Social Security Number (required for Federal W-9 form):                                                     
                            

 
 
Property Owner 2 (if applicable): __________________________________________________________ 
 

 
Mailing Address:     _____________________________________________________________________          

       Check if same as above 
 
Social Security Number (required for Federal W-9 form):                                                     
 

 
 
Who is the primary contact for this application? ______________________________________________  
 
Primary Contact  Phone:                                     Fax:                     
 
Primary Contact  Email (or Alternate Contact Information): ______________________________________ 
 

 
 
List all members of the household over 18 years of age:   
 
1. Name: _______________________      Age: ____     Relationship to Homeowner:  _______________________ 
 
2. Name: _______________________      Age: ____     Relationship to Homeowner:  _______________________ 
 
3. Name: _______________________      Age: ____     Relationship to Homeowner:  _______________________ 
 
4. Name: _______________________      Age: ____     Relationship to Homeowner:  _______________________ 
 
                        

 

Project Number: _________________________ 
 

Date Received: _________________________ 
 

Date Stamp:   

City of New Port Richey 

Development Department 

City Hall, 5919 Main Street, 1
st

 

Floor 

New Port Richey, FL 34652 

Phone (727) 853-1050     Fax (727) 853-1052 

 

HOME  IMPROVEMENT   
REIMBURSEMENT GRANT PROGRAM 
APPLICATION 
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PROPERTY INFORMATION  
 

 
Street Address:                                          

 

                                                                   

                              

Parcel Number:                                            

 

Existing Use:              owner-occupied home                                       rental property (driveways only) 
 
Property Type:           single-family                         duplex                    mobile home (driveways only) 
  
Flood Zone:           _____________ 
 
Do you have a mortgage?                 yes                no 

 
Assessed Value (Building only) $_____________ 
 
Size of home (square feet):         _____________          Size of lot:  _____________   
 
 

 

A survey will be required for a new driveway, porch, or irrigation system.  
 

 
 

PROPOSED PROJECTS  Check all that apply, provide a cost estimate and attach 2 bids for each improvement. 
 

 
_____    Driveway                        ___ Add   ___ Repair    ___ Replace   Cost:  __________   Permit Required 
 
_____    Exterior Doors   ___ Add   ___ Repair   ___ Replace    Cost:  __________   Permit Required 

_____    Facade Work              ___ Add   ___ Repair   ___ Replace   Cost:  __________   Permit Required 

_____    Fascia & Soffit                ___ Add   ___ Repair   ___ Replace   Cost:  __________   Permit Required 

_____    Fence   ___ Add   ___ Repair   ___ Replace    Cost:  __________   Permit Required 

_____    Front Porch    ___ Add   ___ Repair   ___ Replace    Cost:  __________   Permit Required 

_____    Gutters                            ___ Add   ___ Repair   ___ Replace   Cost:  __________    

_____    Landscaping                                                                                Cost:  __________    

_____    Lawn Irrigation System  ___ Add   ___ Repair   ___ Replace    Cost:  __________   Permit Required 

_____    Outdoor Lighting    ___ Add   ___ Repair   ___ Replace    Cost:  __________ 

_____    Painting (Exterior) and/or Power Washing                                   Cost:  __________    
 
_____    Roof   ___ Add   ___ Repair   ___ Replace   Cost:  __________   Permit Required 

_____    Shutters / Awnings   ___ Add   ___ Repair   ___ Replace    Cost:  __________   Permit may be required 

_____    Windows   ___ Add   ___ Repair   ___ Replace    Cost:  __________   Permit Required 

 
Total estimated cost:            $_____________  To be paid in full by the homeowner.   
 
Reimbursement requested:  $_____________  (50% of the total cost in most cases) 
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PROJECT DETAILS 
 
 
Street Address:                                          
 
 
Project Details:   

 
                       ___ 
 
             ___ 
 
             ___ 
 
             ___ 
 
             ___ 
 
             ___ 
 
             ___ 
 
             ___ 
 

 
Diagram / Site Plan (draw or attach):   
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  PROGRAM REQUIREMENTS  

 

 Read each statement below carefully and INITIAL to indicate you understand and agree. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
1. _____ My property is owner-occupied and qualifies for the homestead tax exemption.                   

                  OR   

    _____  My property is licensed rental housing registered with the City.  (driveway grant applicants only)   

 
2. _____  My gross household income does not exceed 80% of 2015 Pasco County Area Median Income (AMI).   
 

               OR  

    _____  My gross household income exceeds 80% of Pasco County AMI.  (driveway grant applicants only) 
 

Persons in 
Household 

 
1 

 
2 

 
 3 

 
 4 

 
 5 

 
 6 

 
  7 

2016  80% AMI 
  Income limit 

 $33,150  $37,900  $42,650 $47,350  $51,150 
 

$54,950 
 

$58,750 

 
3.  _____  I am up to date on utility bills, property taxes, and mortgage payments. I understand a search will be 

completed.  

 
4.  _____ Proof of homeowners insurance (and flood insurance if required by FEMA) will be required before I am 
 eligible to receive a reimbursement.   

 
5.  _____ The assessed value of my home is no more than $100,000.  
  OR   

  The assessed value of my home is over $100,000. (driveway grant applicants only) 

 
6.  _____ I understand I must submit a Federal W-9 tax form in order to receive a reimbursement.   

 
7.  _____  Projects must be approved by the City before any work can begin.  No grant funds will be awarded for      
                 unapproved work.   

 
8.  _____ All necessary building permits must be in place before work begins.  Permits may be        
                required for roofs, facade work, driveways, porches, doors, windows, shutters, awnings, fences, tree    
                removal, and irrigation systems.   

 
9. _____ Work requiring a license or permit must be completed by the homeowner or a licensed contractor  

registered with Pasco County who specializes in the requested improvement.   

 
10. _____ Labor costs for work completed by the homeowner will not be  reimbursed.  I assume all financial    
                 responsibility for this work.    

 
 11. _____ Paint, siding, and facade colors must be approved at time of application. (Please submit color samples.)   

 
 12. _____ I will submit "before" and "after" photos of the improved areas and a photo of the front of the home.   

 
13.  _____ I understand that all vendors and contractors must be paid by personal check, debit card, or  
                  credit card only.   

 
14.  _____ I will submit invoices, receipts, and proof of payment after the project is completed in order to receive a               
                  reimbursement. 

 
15.  _____ I agree to post a yard sign on my property if/when my project is approved.  When my project is     
                  completed, I agree to remove the yard sign and return it to the Development Dept.   
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MEETINGS 
 

 
 

AUTHORIZATION TO VISIT THE PROPERTY   

 
APPLICANT'S AFFIDAVIT 

 

When submitting an application, the homeowner must meet with City staff to present the proposed project.  Monthly 
progress reports will also be required.  Once the project is completed, applicant will meet with staff for a final review.     

 

 

Site visits to the property by City representatives are essential to process this application.  The Owner/Applicant, as 
notarized below, hereby authorizes City representatives to visit, photograph, and post a notice on the property 
described in this application.   
 

        
         I, __________________________________________, __________________________________________,  
                                     print name                                                                               print name 
 

the property owner(s), have read and understand the contents of this application.  The information contained in  

this application, attached exhibits, and other information submitted is complete and in all aspects true and correct to  

the best of my knowledge.   
 

 I agree that the property is currently my primary residence and homestead.  I agree to own,  

occupy, and maintain the improved property for a minimum of two years from the date I receive the  

grant funds.   
 

 I understand that the status of the improvements and my ownership of the property will be monitored by  

the City.  I agree to notify the City and repay the grant if I move and/or sell the property in less than two years.   

 
Signature of Owner 1:                                                                             Date: ________________               

  
Signature of Owner 2:                                                                             Date: ________________               

 
 
 
 
NOTARIZATION (Signature 1) 
 

STATE OF FLORIDA, COUNTY OF PASCO 
 

Subscribed and sworn to before me this _ _day of ____________________, 20____,  
 

___________________________ , who is personally known to me and/or produced   
 

government issued photo identification.   

 
Notary Public:                                                                 
 
 
 
 
NOTARIZATION (Signature 2) 
 

STATE OF FLORIDA, COUNTY OF PASCO 
 

Subscribed and sworn to before me this _ _day of _____________________, 20____,  
 

___________________________ , who is personally known to me and/or produced   
 

government issued photo identification.   

 
Notary Public:                                                                      
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HOME IMPROVEMENT REIMBURSEMENT GRANT PROGRAM 

APPLICATION CHECKLIST 
 
APPLICATION REQUIREMENTS   
 

Homeowner(s) must submit a complete, collated, and stapled set of the following documents.  Complete applications 
will be reviewed and submitted for approval in the order received. Applications will be accepted in person only Monday 
through Friday from 8:00 am to 4:00 pm at the Development Department, 5919 Main Street, New Port Richey, FL 
34652.   
 
Your application must be complete in order for the City to accept it.  If you have questions regarding your application, 
or would like to schedule an appointment, contact the Development Department at 727-853-1050.   
 
Complete applications must include the following:   
 
 Home Improvement Program Grant Application:   ___ completed   ___ signed ___ notarized 

 
 Grantee Worksheet 

 
 Proof that the property is the owner's primary residence and homestead.   
      OR 
 A copy of the property's rental license. (driveway grant applicants only) 
 
 Proof of household income: 
 ____ Most recent Federal tax forms (first 2 pages) 
 ____ Two most recent pay stubs for each working member of the household age 18 or older 
 ____ Social security or pension statements (if applicable) 

 
 Homeowners insurance declaration page 

___ Flood insurance?   Flood zone: _____ 
  
 Detailed scope of work:   
 ___ Written description of proposed improvement(s)  

___ Site plan 
___ Architectural drawings (if applicable) 
     

 Minimum of two bids (labor + materials) for work to be done by a contractor.   
 

Bids must include:   
 

___ Detailed cost breakdown (materials, labor, trash removal, etc.) 
___ Contractor's State of Florida license number _______________________ 
___ Verify contractor's Pasco County registration is active 

 

      OR 
 Materials cost list from the store where materials will be purchased (if work will be done by the homeowner). 

 
 "Before" photos:  Submit high quality color prints or email digital photos to: LindquistE@cityofnewportrichey.org 

___ View of entire home (front) 
___ Views of existing conditions 
___ All photos labeled with address and view direction 

 
 Government issued photo ID for each homeowner (Development Dept can make a copy.) 

 
 Federal W-9 tax form completed and signed by the principal property owner. (Development Dept will provide this 

form.)   
 
 Survey required only for a new fence, driveway, porch, or irrigation system.  Survey must be current; must identify 

the dimensions, area, and location of the property; and must be prepared, signed, and sealed by a land surveyor 
currently registered in the State of Florida.  Not to exceed size 11” x 17”.   


